SINDH REVENUE BOARD

HOW TO E-REGISTER

TAXPAYERS’ GUIDE

Date: 05" Jul 2011



Step 01: Website Visit

[2 . e rb.on. i 3"J“f

Sindh Revenue Board
Taxpayers Facilitation Portal

... Welcome to Sindh Revenue Board ... _
s ' User D
‘.i Cala Password
= Last gate for payment of Sales Tax on Senvices is 1580 of every month
= Last date for Filing of Sales Tax Retum 5 20th of every month s cnlll
Forgot Passmoed
r———

To register yourself at eSRB Portal, please visit:
0 e.srb.gos.pk
o0 click on “e-Registration”
0 Click on “New e-Registration”

Step 02: Enter Your NTN

2.1 If You Already Have NTN

TAXPAYER REGISTRATION APPLICATION

@ SRB Registration, who already have NTN

NTN |

Taxpayer Type @ INDIVIDUAL @ s0p €
cnic |
Name |
394469
mage Character|
oK | cLear |

O Please enter your NTN
0 The system will automatically show your registration particulars as in FBR.
o Enter image character and press OK



0 Avregistration Form will appear (Taxpayer Registration Form)
o Form will show pre-filled your particulars as recorded in FBR.

e  First Section of form is “Registry”.
0 Please enter your registration particulars in this section.

|E|xpayer Registration Form

Dr.p.lring Dv.ﬂﬁ.d Dsubﬂ'litud

All Registry Portion fields/columns are mandatory
Apply For € New Ragistration with SRE == Sarvica Provider (& DE-Ragistration
] Change in Particulars ¥ srRE Registration, who already have NTN

Autherization

This option is applicable only to already registered taxpayer with FER, and authorizing SRE Portal to transfer the registration & enrollment

particulars from FBR Portal.

€ Duplicata Cartificata

= sindh Revenue Board is authorized to abtain my registration/enroliment particulars from FBR and other provincial boards of revenue.

Category [company =l [noT mEnTIONED =]

Basis 7 As per Law * Voluntary Registration {~' Compulsory Registration Expected Annual Turnover Rs

Reg.Incho. | S 107 | [For Company & Registered AQP only]

Name [NATIONAL BANK OF PAKISTAN ]

Reg Date [oay =[men =][vear =] StatusfResident | Country| PAKISTAN =

Arddrez= Hanze! Flat/ Blar Na. Streat/ | ane/ Blaza/ Elanrf Village Block/Mohala/Sactor/Road/Dost
[ ]| | Office/etc
Province Dristrict City / Tehseel Dist.Code
| select =l [select = [select i —
AreaTown

I Select ﬂ

vpe of Service T Banking/Mon-
a/Man
[T Telecom I Advertisemant

Banking etc,

T contract
I Courier | Hotel/Restaurants

Execution

™ shippirg/Customs/Freight agents, Stovadares/Shp Chandlars,

'] Stock Erokers/Money exhangers/Constructions/et-.,

" insurance

] others

—Belect—

Principal Service

I

e Agent Particulars u/s 67
o0 Enter particulars of your representation.

[ SR S

[

Service Code

Rep. Type  Self " Agent uis 67 in Capacity as In Capacity as | Select |
onIc/NTN/PE | | Name | |
Address House/ Flat/ Plot No. Street/ Lane/ Plaza/ Floor/ Village Block/Mohala/Sector/Road/Post Office/ etc
[ ] [ ] 1 |
Province District City / Tehseel Dist. Code
ISelact =l ISelect =l ISEIect =l
Area/Town
|Se|ect ;I
Phone XN | I | I [SCTR I | [T | — Fax [E | |

Email [ |

e Save Registry
Save your particulars and move to other sections to complete form.

Save Registry & Representative portion and complete remaining form ...

Save Registry




e Directors / Shareholders particulars

Please provide Directors/ Shareholders particulars.

Please provide Information about Top 10 Directors/Shareholders/Partners. This portion is required for Company and AOP.
nvene | ] * Copral
e Add Other Activities

If you have any other activity/activities other than principal please give details.

Other Business Activities in addition to the Principal Activity given at Sr-9 above

| ------ Select— j
| |
e Business / Branches

If you operate from more than one location through Businesses/Branches or outlets, please give details of

all.

Please provide details of all businesses/branches/outlets etc.

Bus/Br. Type Business/Branch Name
I Select vl [

Trade Name

House/Flat/Plot No. Strest/Lane/Plaza/Floor/Village Block/Mohala/Sector/Road/Post Office/etc
Address | | | |
Province District City Dist, Code
Select B3| |Se|ect =l |select =l
Area/Town
Select ;I
Nature of Premises Possession Owner's CNIC/NTN/FTN Owner's Name
& Owned C Rented " Other | | |
Electricity Ref. No. Gas Connection installed Gas Consumer No.
[ ] ® yes ' No [ |
Phone 7 —

Business/Branch Start Date I Day =] | Mon ;”Year =1

Business/|

Branch Close Date | Day ;” Mon ;” fear ;I

Add Bank Account
Add your bank account.

A/C No [ | ASC Title|
Bank

Please provide details of all bank accounts. All fields are mandatory.

| select =l city [ select

=

Account Start Date IDa-,- ;I | Maon ;I IYear _vl

Typel Select _'I
Branchl Select =
Close Date IDa-,- _vlll‘ﬂcn ;”Year ;I

Add Account




e Declaration
Formally declare that information given is correct and complete.

I, the undersigned solemnly declare that to the best of my knowledge and belief the information given above is correct and complete in all respects. It is further declared
that any notice sent on the e-mail address or the address given in the registry portion will be accepted as legal notice served under the law. I also hereby authorize, Sindh

Revenue Board to obtain my registration data from Federal Board of Revenue and other provincial tax administrations.

[_os/07/2011 ] [ ] [ |
Date CNIC/Passport No Name of Applicant Signature

o Official Area
This is official section and shows USER ID allotted to you and Tax Office.

Broezis ] - 7
—— Tax OFf E |

e Save
Save you form.
You can make changes if necessary, save again after making changes.

u Print Application || Verify Application H Submit Application

e Verification of Application

o After completing your form click on “Verify Application”.
0 A pop up window will ask for verification.
0 Enter required information (CNIC/NTN/PP) to verify your application.

Verification
Please Enter Representative CHIC/HTH/PP

| werify tunverify |




e Submit Your application
o After verification click on “Submit Application”.
0 After successful submission you will be allotted USER ID and PASSWORD through Email/SMS.
0 Please e-enroll to activate your account and avail all facilities provided by SRB.

2.2 Have NTN But No Record Found
e If you have NTN but when you enter your NTN the error reports as “No Taxpayer Found”
0 Please make sure that you have entered the correct NTN and Check digit.
o IfNTN and its check digit is correct and still message appears “No Taxpayer Found for This
NTN”, please email your particulars to [ support@srb.gos.pk ] as follow:

= Subject of email: Add NTN in database
= NTN
= Business Name
= Service Category
0 The support officer will forward your application and will reply you through email when done.

TAXPAYER REGISTRATION APPLICATION
No Taxpayer Found For this NTN

@« SRB Registration, who already have NTN

NTN 1234565 “
Taxpayer Type @& npvpuaL @ aop @

cnic |

Name I

838046

Image L"ara::te'l

oK | CLEAR |

2.3 If You Does Not Have NTN

=  SRB will allot you a Provisional Registration Certificate which will be valid for thirty days or until NTN is
issued to you by FBR.
= You will enjoy all facilities as provided to other taxpayers who have NTN during your provisional registration.

= Incase the NTN could not be issued to you within thirty days, your registration at SRB will be cancelled and
informed to you through e-mail.


mailto:support@srb.gos.pk




